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Information Services 
 
minutes 

Headquarters 
Gyle Square 
1 South Gyle Crescent 
EDINBURGH EH12 9EB 
Telephone 0131 275 6000  
 

 
 

DAISy Information Governance Subgroup: 
 
Date:    Tuesday 19th May 2014 
Venue:  Meridian Court Room 6.5 
Time:   10:00 am -12:00pm 
 

Present: 
Fiona MacKenzie (FM) (Chair), Hilary Smith (HS), Linda Surgenor (LS), Clare Calder (CC),  Parveen 
Chishti (PC), David Greenwell (DG), Elaine Strange (ES), Alistair Stewart (AS), Kathy McGregor (KM) 
 
Apologies: 
Jillian Neilson (JN), Khulardarnani (K), Hugh Robertson (HR) 
 
1. Welcome & Introductions  
FM welcomed everyone to the meeting and group members made their introductions. The 
minutes from the previous meeting were accepted as true and accurate. 
 
2. Update on Data Set Sub Group 
 
ES gave an update on the Data Set Sub group. The group are still to finalise the dataset and a 
meeting is being held on the 2nd of June to hopefully finalise. There have been ongoing discussions 
about how realistic it would be to collect some of the mandatory items. The group are also looking 
at a subset for young person’s data. It is likely to be July before the functional specification will be 
approved by the Project Board. 
 
3. Discussion on non client identifiable data items  
 
A discussion took place around the issue of collecting identifiable information in rural and remote 
areas. Concerns had been raised during the consultation period in Argyll and Bute ADP around the 
collection of identifiable information. NHS Borders didn’t appear to have the same issues in 
relation to recording identifiable data. The group agreed that it would it would be useful to 
contact NHS Borders to get some feedback on how they address any concerns with clients/service 
users and staff. 
 
Action: ISD to contact ADP lead in NHS Borders. 
 
The group discussed all the non identifiable data items. Queries were raised for some data items 
why there was a need to collect them nationally and what are the benefits of collecting the 
information. ES agreed to take comments back to the Data Set Sub Group and feedback comments 
from this group.  
 
Action: ES to discuss at Data Set Sub Group 
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4. Client and Staff Information Leaflets 
 
Prior to the meeting KM had circulated a draft IG leaflet for the DAISy project. KM stressed that 
the initial draft  leaflet sent round was to prompt discussion and was aimed at both clients/service 
users and staff. It was agreed it would be useful to have separate leaflets: one aimed at 
clients/service users and one aimed at staff. 
 
Action KM to send round two leaflets: one for clients/service users and one for staff 
 
DG and LS will circulate the draft leaflets to staff and clients/service users within their ADP area. 
HS will forward the draft leaflets to contacts at the Scottish Drugs Forum and Alcohol Focus and 
ask for their feedback. 
 
Action: LS/DG to send round colleagues in ADP and service users/clients 
Action: HS to send draft leaflets to Alcohol Focus on Scottish Drugs Forum 
 
5. Information Governance Principles document 
 
KM has developed an IG principles paper for DAISy, based on a SPIRE paper and other relevant 
areas. KM will send to AS for comments and for AS to discuss at National IG leads group. This 
document covers the legislation in terms of data protection, data security, handling and storage of 
data. It is intended once finalised this document will be made available in the public domain.  
 
Action KM to send paper to AS 
Action: AS to raise at National IG Group 
 
Following from the last meeting a further discussion took place on the opt in/out option and 
anonymised data. The in/out option could potentially mean that no information would be included 
for a service user/client who decides to opt out. This could result in an undercount of activity seen 
in some services. The group agreed that a more meaningful option would be to have option for 
the client to have their identifiable data anonymised while retaining other information about their 
treatment/intervention. No decision was agreed at this meeting and will need to be taken forward 
to a subsequent meeting. 
 
5. AOCB 
 
A general discussion took place about training. Many of the IG issues can be resolved through 
training with staff. The group agreed it was important that there is IG input in to training sessions 
and training materials. The DAISy IG sub-group can also contribute to staff/service training once 
the new system is being implemented. This would include contributing to training documentation. 
 
It was also agreed that it would be useful to extend the membership of the group to SDF and 
Alcohol Focus. HS will supply KM with contact details and KM will contact them. 
 
Action: HS to supply KM with contact details. 
Action: KM to contact SDF and Alcohol Focus representatives. 
 
6. Date of next meeting 
 
June 18th Meridian Court, MR G6 


