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Information Services 
 
minutes 

Headquarters 
Gyle Square 
1 South Gyle Crescent 
EDINBURGH EH12 9EB 
Telephone 0131 275 6000  
 

 
 

DAISy Information Governance Subgroup: 
 
Date:    Tuesday 26th August 2014 
Venue:  Meridian Court Room 6.5 
Time:   10:00 am -12:00am 
 

Present: 
Fiona MacKenzie (FM, Chair), Hilary Smith (HS), Elaine Strange (ES), Kathy McGregor (KM),  
Parveen Chishti (PC), David Greenwell (DG), Alistair Stewart (ASt), Austin Smith (ASm) 
 
Apologies: 
Hugh Robertson (HR), Elaine Lawlor (EL), Linda Surgenor (LS), Jillian Neilson (JN), Kulardarnani 
(KU), Isobel Brown (IB) 
 
1. Welcome & Introductions  
FM welcomed everyone to the meeting and group members made their introductions.  
 
2. Minutes from previous meeting 
The minutes from the previous meeting were accepted as true and accurate. Minor amendments 
to be made to the minute in relation to opt out arrangements. One of the actions was seeking 
clarity on retention gudielines for the DAISy data set. AS contacted Janet Murray, ISDs Caldicott 
Guardian regarding this and awaiting response. 
 
Action: AS to set up meeting with Janet Murray (ISD Caldicott Guardian) and report back at the 
next meeting 
 
Membership of the group was discussed. It was noted that Clare Calder (NHS GG&C) will no longer 
be attending the DAISy IG sub group meeting. The group agreed it would be good to have some 
other representatives from NHS Boards. 
  
Action: AS and KM will ask for potential reps at the next IG National Leads group being held on 
5th September 
 
 
3. Update from Data Set Sub Group 
 
ES provided an update on the Data Set sub group. The data items have still not been finalised. This 
will be discussed at the next project board to be held early October. ES updated group that Lindsay 
Mathie has been working on a data definitions document.  
 
Action: ES to ask LM to send round the latest draft version of data items and definitions 
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A discussion took place on the recovery indicators and what is currently being used locally. There 
still remains substantial work on agreement in what can be collected nationally on recovery 
indicators.  
 
Action: HS to set up meeting with ES, Biba and KU to discuss indicators and agree way forward 
 
3. DAISy Information Governance Training 
 
The group discussed the most effective format for raising awareness of Information Governance 
with staff and service users. It was agreed that it would be useful to refer to these as awareness 
sessions rather than training sessions. The group suggested KM, AS, ASm work together with 
Lindsay Mathie to agree the material and format of the sessions. 
 
Action: KM to set up initial meeting to discuss awareness sessions. KM to send on first draft to 
ASm 
 
 
4. Feedback on service user leaflet 
 
KM updated the group that ISD had received a lot of very useful feedback on both the leaflets. The 
main areas of concern were in terms of what was missing. ASm will engage with service 
users/volunteers at the Scottish Drugs Forum over the next few weeks to get more feedback on 
service user leaflet. In the meantime it was felt that it would be useful to add a couple of 
paragraphs describing what DAISy is. 
 
Action: ASm to speak to volunteers at SDF 
 
DG had a few specific comments in relation to the leaflet which will be incorporated into the 
redraft. 
 
It was also raised that ISD have a communications manager who can advise on plain English. 
 
Action: KM to send draft to communications manager 
 
 
5. Information Governance Principles document 
 
KM has developed an IG principles paper for DAISy, based on a SPIRE paper and other relevant 
areas. The document and other progress on IG and DAISy will be discussed at the National IG leads 
group in September. AS has put aside a half hour slot for the IG meeting. 
 
 
Action KM to attend IG National Leads sub group 
 
6. AOCB 
 
ES notified the group that the DAISy section on the ISD website is being updated. 
 
Action: KM will notify the group when these pages go live. 
  



4 

FM asked the group if they were happy for the minutes of the IS sub group to be made available 
on the website. The group agreed this was OK. 
 
 
7. Date of next meeting 
 
Action: KM will send round potential dates and times for meeting. 
 
 


