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Workforce National Statistics 

User Guide for Medical and Dental dashboard 
 

This interactive report allows exploration of the Hospital, community, and public health services 

(HCHS) medical and dental staff data file. For information on the data that we use, see the 

accompanying documents on the website and the notes section. The report is arranged in 

storyboard format, presenting 7 tabs/sheets, each focusing on a different theme. To move to a 

different sheet, just click on the tab. Here’s an example, where the ‘Grade breakdown’ tab has been 

selected: 

 

 You can use the various buttons to interact with the data. Each sheet contains filters, which allow a 

user to customise the report to fit their specific needs. These filters allow a user to drill down into 

specific data. Once a filter is selected, the graph(s) will update to reflect a user’s specifications. 

Filters will not affect the original report and are created for the user’s benefit. 

 

How to use filters: 

Step 1: Filters are located at the top, below the report title and storyboard tabs. 

 

 

Step 2: Click on filter triangle to see available options. 
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Step 3: Change the filter to drill down further in the data. Some filters allow for a single item to be 

selected and others for multiple ones. 

 

 

Step3b: Filters have cream search boxes at the top of the list of options. As you type what you are 

looking for in the box the available options are filtered to match your input. 

 

 
 

Tool tips: Hover over graphs to see more details. 
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Highlighting: When you click on a graph or a legend for a graph, all of the graphical elements that 

are associated with that data point will be highlighted. To remove the highlighting, click again 

(sometimes twice) on the same graphical element. 

 

 

Tips on filters: Filters do not carry over across the different sheets and once you leave a tab, it will 

revert to the default options. 

 

Download Button:  

 

This button is located at the bottom of the report and allows the user to export the report and its 

data. Using the Crosstab option you can transfer the data from the dashboard into Excel. (You will 

need to click on the graph that you want first, otherwise the Crosstab option will not be available.) 

 

Key points Tab 

This tab includes key staff in post figures for NHS Scotland, Regions and individual Health Boards for 

the most recent quarter. Using the drop-down menu across the top you can explore NHSScotland-

wide as well as Regional or Health Board-specific data. The available buttons can be used to show 

figures in Whole Time Equivalent (WTE) or Headcount (HC).   

 

Summary Tab 

This tab shows an overview of the data, featuring a selection of charts from the rest of the tabs. 

Using the drop-down menus across the top you can explore NHSScotland-wide as well as Regional 

and Health Board-specific data, and focus on a specific quarter, grade or specialty. The available 

buttons can be used to show figures in Whole Time Equivalent (WTE) or Headcount (HC).   
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Trend Tab 

This tab shows trend information on medical and dental staff in post by grade and specialty for a 5-

year rolling period. You can choose to see information in chart or tabular format, as well as WTE or 

HC. Again, filters are located across the top. If filtering for more than one specialty and/or 

Board/Region, each will appear in a separate chart/table. Charts will appear stacked next to each 

other while tables will be arranged one below the other. In order to be able to view the data in the 

most effective way, we advise not to select more than 3-4 specialties at the same time, as the view 

might get too crowded.  
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Grade Breakdown Tab 

This tab shows information on medical and dental staff by grade for a 5-year rolling period. The 

default view is a bar chart comparing the latest quarters’ data to data from 5 years ago, but you can 

change this to tabular format. You can filter for multiple dates and specialties as well as Health 

Boards/Regions. Again, if filtering for more than one specialty and/or Board, each will appear in a 

separate chart/table, while different dates will be added as extra bars in the chart. For visualisation 

purposes 2-3 selections per filter at a time work well in chart view but if you’re looking to compare 

multiple selections across all filters we advise switching to tabular format. 

 

Age Profile Tab 

This tab shows information on the age groups of the medical and dental staff workforce. The data is 

presented in a bar chart, but you can change this to tabular format. You can filter for multiple dates 

and Health Boards/Regions as well as a specific specialty, grade and gender. We advise switching to 

tabular format if you’re looking to compare more than 3-4 dates at a time. 

 

 

Gender and Contract type Tab 

This tab shows information on medical and dental staff by gender and contract type for a 5-year 

rolling period. It is split in two sections, one focusing on gender split and the other exploring contract 

type breakdown (whole time or part time) by gender. You can filter by grade and specialty as well as 

select multiple Regions/Boards and dates. Results are available in chart or tabular format and you 
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can view the data in WTE or HC. If multiple dates are selected, each one will be shown next to each 

other, while if multiple Boards/Regions are selected, these are going to be displayed one below the 

other.  

 

 

 

For visualisation purposes 2-3 dates and Boards/Regions at a time work well in chart view but if 

you’re looking to compare multiple dates and/or Boards/Regions we advise switching to tabular 

format. 

 

Consultant vacancies Tab 

This tab shows information on consultant vacancies for a 5-year rolling period. It features 3 

elements: 1) an interactive map with NHS Scotland’s territorial Boards, 2) a dynamic chart showing 

the 10 specialties with the highest number of vacancies / vacancy rates and 3) a trend chart for 

vacancies. Using the filters across the top you can select a specific date and specialty to look at. You 

can also choose between viewing vacancies in WTE or HC, as an absolute number or a percentage 

against the establishment, as well as total vacancies or only those vacant for 6 months or more. 
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The map’s colours show which Health Boards have the highest number of vacancies (or vacancy rate 

depending on what you have selected to view) and it also shows variations among the Health 

Boards. 

You can click on the map to select a specific Health Board and the top 10 specialties and trend chart 

will be updated to reflect the selected Board’s data.  

Tip: Hold down the <Ctrl> key while selecting multiple Health Boards on the map simultaneously, 

this way you can group Health Boards together and get aggregate results for the charts at the right. 

 

Please note, when filtering for a specialty, the top 10 section will not change, but the map will be 

updated to highlight only the Boards that have either vacancies or staff in post for that particular 

specialty. 

Notes Tab 

This tab includes general information on the data that we use, staff included and not included as 

well as staff group specific information. 

 

Contact details 
Please send any queries to nss.isdwfdinfo@nhs.net or alternatively contact Stuart Kerr on 0131 275 

6363.  

mailto:nss.isdwfdinfo@nhs.net

